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Recreation & Leisure Grant Funding Application


Please complete all sections of this application, using the Guidance document. Asterisks are mandatory sections. If you can provide information for other sections, please do so.  

To activate hyperlinks, hold CTRL and click the link to open on your browser. Further guidelines notes are provided under each question to help you provide clear and comprehensive responses.
Applicant Details*
	Organisation Name & Registration:
	

	Primary Contact Name:
	

	Email:
	

	Work Phone:
	

	Website:
	



How would you best describe your group?
 Charity				 Registered Company     	 Club       Community Group   		 CIC				 Individual    
Project Summary*
1.1. Provide a brief overview of your project, including its purpose and main activities. 150–200 words.
	Guidelines:
• Include key objectives, intended beneficiaries, time frame and location.

	


Strategic Alignment*
2.1. Please specify how a successful application will contribute towards one or more of the objectives set out in the Letchworth Community Grant Programme guidance notes.*
(100 words). Please refer to: letchworth.com/documents/43/Letchworth_Culture_Strategy.pdf

	Guidelines:
 • Identify which objective(s) your project supports and explain how your activities align with these objectives. 
• Attach any relevant documentation, via live links or PDF’s.

	Provide high quality, accessible and inclusive sports, recreation and leisure facilities for residents to participate in sport, recreation and leisure activities.

	

	Embed inclusive practices into sport, recreation and leisure activities and programs through training and development. 

	

	Build upon existing opportunities for residents of all abilities to engage in high quality accessible and inclusive sport, recreation and leisure activities. 






	

	Expand opportunities for young people to lead sport, leisure and recreational activities developing life skills, employability skills and qualifications. 

	

	Foster partnerships between local statutory and voluntary organisations in order to maximise available resources and create the greatest impact.

	



2.3. In addition to the community, are there any elements of the application that will make a meaningful contribution to one, or more, of the Heritage Foundation’s Wider Strategic Priorities. (150–200 words).*
Please refer to the guidance Strategy 2028 - Welcome to Letchworth Garden City Heritage Foundation, Letchworth Garden City, Hertfordshire.
	Guidelines:
• Specify which strategic aims are addressed.
• Describe the link between your project and these aims.

	Poverty and Prosperity – 
e.g. creating opportunities for skills development, volunteering, or local economic benefit.

	

	Great Place to Grow Up – 
e.g., engaging children and young people in creative learning and possibly developing soft skills such as listening skills and communication skills.

	


Collaboration & Community Engagement
3.1 Please share evidence your organisation has gathered from local data, residents and community groups most likely to benefit from a grant that has helped to shape or inform the application. (100 words).
Please refer to the programme guidance notes: Local Insight: Home | Local Insight
	Guidelines: Attach any relevant documentation, via live links or PDF’s.

	



3.2. How has your organisation sought input from those residents or community groups who are most likely to benefit from the grant? (150–200 words).
Please refer to the programme guidance notes: Co Design and Resident Voice 
	Guidelines:
• Describe consultation methods (e.g., surveys, meetings).
• Provide evidence of community input.

	



3.3. Can you share with us the skills, knowledge, experience and resources your organisation has, to deliver the project successfully? (100-200 words).
	Guidelines:
• Highlight relevant experience or qualifications for full-time, part-time members of staff & volunteers involved in this application.

	



3.4. What approach is your group taking to include underrepresented groups or improve access for people with disabilities or marginalised communities? (100 words).
	Guidelines:
• Detail measures to ensure inclusivity and accessibility.
• Include any targeted outreach plans.

	


Impact & Measurement
4.1. Please share the expected outputs and outcomes a successful application will achieve and the overall impact on residents? (100 words).
	Guidelines:
• Define outputs (e.g., number of events) and outcomes (e.g., increased engagement).
• Explain anticipated benefits.

	



4.2. How will the outcomes and outputs of the application be monitored and measured to show the impact of the grant? (100 words).
	Guidelines:
• Describe tools and methods for monitoring (e.g., surveys, reports).
• Include timelines for evaluation.

	












Funding your Proposal

5.1. What is the cost of your proposal.
Please refer to the guidance document: What the Grant Programme will & will not fund. 
	What is the estimated cost of your proposal?
	£

	How much funding are you looking for? 
	£



5.2. Provide a detailed budget breakdown.
	Guidelines:
Include at least 2 quotes for major expenses over £500. 
Share in-kind support
Give an itemised breakdown e.g. 4 hours staffing @ £25 per hour = £100 or 4 hours volunteer support @ £15 per hour

	Item
	Cost £
	Another funder
	Amount £
	To pay for

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Alternatively, please attach copies of quotes for materials and / or services into your proposal; this helps us to understand where the funding will be spent. 
Large items, building works or services may involve the need for more than one quote, but we would not expect to see more than three.


Post Grant Journey	
6.1. How will sustainability of the initiative be achieved, beyond the grant period? 
(150-200 words).
	Guidelines:
• Explain plans for continuation after funding ends.
• Mention partnerships, sponsors, or revenue streams.

	



6.2. What kind of communications support will you need? (100 words).
Please refer to the programme guidance notes: Comms Support
	Guidelines:
• Identify what support you need and identify if the support is digital or print related.

	


Data Protection	
7.1. As part of the application process we are collecting personal information, to:
· Enable a member of the Grants Team to contact you during the application process should we need further information about your application.
· Be able to assess your application as thoroughly as possible.
· Communicate the outcome of the application to your group, manage subsequent actions which could include payments.
· The monitoring of the grant and evaluating the outcomes of the grant.
The data submitted in this application will be held for a maximum of three years after the term of the grant. Information will only be used for the purpose of evaluating our grant programmes.
The data provided in this application is held securely in line with Data Protection legislation and is only used for the purposes of assessing, managing, and evaluating the grant. 
The data will not be shared with other groups or organisations.
Declaration	
	You have been authorised by the organisation (through the board or committee running your organisation) to submit the application.

	

	All the information you have supplied is accurate and complete and we can contact you for further information if needed.

	

	You understand and consent that we will only use the data contained in this application for the purposes explained in Section 7.

	


8.1. Tick the boxes and sign below to confirm:






8.2. When completing and submitting this form electronically, it is not necessary to print this page and sign manually. An electronic signature is acceptable.

	For you to complete

	Signed:
	Date:

	Print name:
	Position:





	For a member of your Board or Management Committee to complete

	Signed:
	Date:

	Print name:
	Position in group or profession:
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