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EMPLOYMENT APPLICATION FORM


	Position Applying For



	Personal Details

	Title Mr/Mrs/Miss/Ms/Dr/Other (please specify)

	Forename (s)

	Surname

	Address

Post code

	Contact telephone number 1
	

	Contact telephone number 2
	

	Email address

	Education and Qualifications

	Secondary Education

	Name & Address of School
	Examinations 
	Grades

	
	
	

	Further & Higher Education

	Name & Address of College/University
	Examinations 
	Grades

	
	
	

	Other Learning and Development
	
	

	Name of Training Provider
	Qualification
	Date

	
	
	


	Employment History


	Name & address of most recent employer



	Position(s) held
	

	Description of duties & responsibilities



	Reason for leaving

	Notice period
	
	Salary on leaving
	£

	Name & address of previous employer



	Position(s) held

	Description of duties & responsibilities



	Reason for leaving

	Notice period
	
	Salary on leaving
	£

	Name & address of previous employer



	Position(s) held

	Description of duties & responsibilities



	Notice period
	
	Salary on leaving
	£


	Have you previously worked for the Heritage Foundation?                   Yes*/No

	* If yes, please provide details of the position held and your reason for leaving

	Are any of your relatives employed by the Heritage Foundation?         Yes*/No

	* If yes, please provide their full name and relationship to you

	Supporting Your Application

	Please provide information to support your application, in terms of relevance to any past achievements, experience, skills, knowledge or personal qualities as outlined in the person specification for the role

	

	Please tell us about any interest or achievements outside of employment

	

	Are you a member of any professional bodies or institutes                   Yes*/No

	*If yes, please provide details



	Data Protection Compliance

	All applications for employment are kept for a period of six months to enable us to get back in contact with you if we have any further relevant vacancies.  Please tick this box if you do not wish us to keep your application form for this purpose  FORMCHECKBOX 



	References

	Please provide full contact details including email addresses for two referees to support your application.  One should be from your most recent employer.  References will not be contacted prior to an offer of employment without your prior knowledge.  All offers of employment are subject to receiving satisfactory references, medical reports and CRB checks where necessary, prior to employment

	Name of contact
	Job title

	Company name & address

Post code

	Telephone number
	Email address

	Name of contact
	Job title

	Company name & address

Post code

	Telephone number
	Email address

	Asylum & Immigration Act

	Before you commence employment, you must provide evidence to demonstrate your right to work in the United Kingdom

	Have you the right to work in the United Kingdom?                                Yes/No

	Is this subject to a Visa, Card or Certificate                                           Yes*/No

	* If your employment is subject to Visa or other condition, please provide full details



	Declaration

	I confirm that all the information I have provided in this application form is correct to the best of my knowledge.  I consent to Letchworth Garden City Heritage Foundation processing any information I provide, for the purpose of my application and if successful, my employment.

	Signed
	Date

	Equal Opportunities

	The Heritage Foundation is committed to promoting equality and encourages good employment practices and aims to ensure that employees are treated fairly and equally. 
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