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Letchworth Garden City Heritage Foundation 

APPLICATION FORM PART 2 – ADDITIONAL DETAILS
	Name:  
	Post applied for:

	Where did you see the post advertised?:


Please complete this form and return to HR@letchworth.com along with part 1 of your application form.  If you are unable to access email to return this form, or need any other reasonable adjustments to support your application please contact 01462 530350 for Human Resources 

Part 2 of your application form will be removed from part 1 and retained by HR.  

	POSITIVE ABOUT DISABILITY

	Letchworth Garden City Heritage Foundation is positive about employing people with disabilities and will make reasonable adjustments where requested to enable full participation in the selection process and in employment with us.  The following questions are designed to enable us to best support applicants with disabilities.

	ADDITIONAL REQUIREMENTS
Do you have any medical condition or disability that you believe we should be aware of in relation to adjustments you may need us to make to enable you to participate in the recruitment process (interview) 


Yes (

No ( (if yes, please give details below)

	PROBITY

	Are you a relative or spouse/partner/co-habitee of an Heritage Foundation Employee
	Yes (        No (

	Are you a relative or spouse/partner/co-habitee of a member of our Board of Trustees or Governors?
	Yes (        No (

	Do you have any direct or indirect financial or personal interests in Heritage Foundation?     

	Yes (        No (

	If you have answered YES to any of the above, please provide relevant details here:



	DO YOU REQUIRE A WORK PERMIT?
	Yes (
	No (

	If yes, please provide further details:

	Disclosure and Barring Criminal Records

	Please be aware that for many of our roles we require candidates to complete a criminal record check via the Disclosure and Barring Service (DBS).  This may be a basic or enhanced check depending on your role and for some roles we may require information relating to spent convictions.  If you have any questions about this process and whether it applies to the role that you are applying for please contact hr@letchworth.com for more information. 



DIVERSITY AND INCLUSION
Letchworth Garden City Heritage Foundation has an absolute commitment to diversity which is about:

■
Recognising and valuing difference 

■
Recognising and seeking to redress inequality and disadvantage
Our commitment is firmly founded on our belief that:

■
A diverse staff team will enhance our ability to meet the needs of and support a diverse community, 
 

■
To attract, keep and motivate the most talented staff, we need to provide a working environment in which everyone feels valued, respected and able to contribute 

In order to support us to achieve these things, we ask that you assist us to monitor the outcomes of our recruitment practices by completing this form.  
This form is for statistical purposes only.  It will be separated from your application form as soon as it is received and will be kept confidential.  Please do not put your name on this form.
Your form will not be seen by the recruitment panel and will not be taken into account in deciding who will be shortlisted, interviewed or appointed.   Completion of any or all of the questions is not a requirement for the application, but we would appreciate your co-operation.

By completing and returning the monitoring form which follows, you consent to Letchworth Garden City Heritage Foundation processing this information for general monitoring purposes in line with diversity and equal opportunities policy.  

Where/how did you learn about the vacancy for the role that you have been appointed to?

What encouraged you to apply for the vacancy?

Age

· Prefer not to say
· School age
· Over school age - 17
· 18-24
· 25-34
· 35-44
· 45-54
· 55-64
· 65-74
· 75+

Disability

Do you have a disability?

· Prefer not to say 

· As far as I am aware, I don’t have a disability

· No, I don’t have a disability 

· Yes, I am aware I have a disability

You will be considered as having a disability for discrimination purposes if you fit the definition as given in the Equality Act 2010. In the Act, a disability is a ‘physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities.’ For these purposes, ‘long term’ is taken to mean the condition is likely to last longer than 12 months or likely to recur. 

Do you require any reasonable adjustments either temporarily or permanently to support you to apply for the role that you are applying for?

· Prefer not to say 

· No, I do not require any adjustments

· Yes, I will discuss these with HR when I feel I need adjustments to be made or support to be provided.
· Yes, I have provided details below so that you can consider support for my application:

Ethnicity

· Prefer not to say

Asian or Asian British

· Bangladeshi

· Indian 

· Pakistani 

· Other Asian background (Please specify ____________________________)

Black or Black British 

· African

· Caribbean

· Other Black background (Please specify ____________________________)

Chinese and other groups

· Chinese

· Other ethnic group (Please specify ____________________________)

Mixed race

· White and Asian 

· White and Black African

· White and Caribbean 

· Other Mixed background (Please specify __________________________________________________)
White

· British

· Irish

· Other White background (Please specify ____________________________)

Religion or belief
· Prefer not to say

· Buddhist 

· Christian 

· Hindu 

· Jewish 

· Muslim 

· Sikh 

· Other (Please specify ____________________________________________)

· No religion 

Gender – please confirm how you identify:

· Prefer not to say

· Female

· Male

· Non-binary

· Prefer to self-describe: ________________________________________

Is your gender the same as the sex you were registered at birth?

· Prefer not to say

· Yes

· No 

· Comments: _________________________________________

What sexual orientation do you identify with?
· Prefer not to say

· Asexual

· Bisexual 

· Gay 

· Heterosexual/straight 

· Lesbian

· Pansexual
· Queer 
Do you have caring responsibilities? If yes, please tick all that apply

· Prefer not to say

· Primary carer of a child/children (under 18)  

· Primary carer of a disabled child/children of any age
     

· Primary carer of a disabled adult (18 and over)  

· Primary carer of an older person 

· Secondary carer (another person carries out the main caring role) 

· Other (Please specify ____________________________)
· None 

Data protection statement

Data Controller name: Letchworth Garden City Heritage Foundation 
The Foundation uses this information to review compliance with its policies on equal opportunity in relation to recruitment. We will use this data to inform our statistics on the representation of the categories of individual as shown above. We will treat all personal information in line with current data protection legislation and our data protection policy. For more information on how we use the information you have provided, please see our privacy notice which is available on our intranet for your information.  Please speak to your manager with any queries in the first instance.

In order for us to process this information and to comply with data protection legislation, we require your consent. You are not required to give your consent; you acknowledge that any consent given is freely given. Your application for employment is not dependent on your giving consent to our processing of this data.

Including your signature below will signify your consent to our processing of this information. Once you have given consent, you may withdraw it at any time by contacting your line manager in the first instance

Signature:______________________________________________________
Date:__________________________________________________________
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